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Name: 

Personal Information
	Country of Residence
	(e.g. California, USA)
	Date of Birth/Age
	

	Nationality/Ethnicity
	
	Current Occupation
	


Education
	(Specify the years here) 
	(Specify secondary-university education, school,  major, minor, and GPA)

	(Specify the years here)
	(Specify secondary-university education, school,  major, minor, and GPA)

	(Specify the years here)
	(Specify secondary-university education, school,  major, minor, and GPA)



Language Abilities: (Place a ( in the box that most closely matches your ability) 
	Language
	Listening
	Speaking
	Grammar and Writing
	Translating

	
	Excellent
	Good
	Excellent
	Good
	Excellent
	Good
	Excellent
	Good

	1.

	
	
	
	
	
	
	
	

	2.

	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	


Language Proficiency Results
	Language
	Testing Institution/Telephone Number/Country
	Highest Possible Score/Level
	Score/Level Received

	
	
	
	

	
	
	
	


Areas of Expertise in Translation or Interpreting (e.g. Law, Business Administration, Telecommunications, etc.) 
	Area
	Excellent
	Good
	
	Area
	Excellent
	Good

	  
	
	
	
	  
	
	

	
	
	
	
	
	
	


Certified Translator Status (If you are a certified translator or interpreter, please provide the following information)  

	Language
	Organization Issuing Certification License
	Country
	Telephone

	
	
	
	


Document Translation Experience (If more than one entry, you can add additional rows to the table)  
	Total Time of Translation Experience
	Time Period (e.g. 1999-2010)
	Total Time (through 2010)

	
	
	
	Years
	
	Months


Samples of Significant Translation Work
	Date
	
	
	Date
	

	Source Language
	
	
	Source Language
	

	Target Language
	
	
	Target Language
	

	Employer
	
	
	Employer
	

	Title
	
	
	Title
	

	Category
	(e.g. Law)
	
	Category
	(e.g. Law)

	Number of Words
	
	
	Number of Words
	


	Date
	
	
	Date
	

	Source Language
	
	
	Source Language
	

	Target Language
	
	
	Target Language
	

	Employer
	
	
	Employer
	

	Title
	
	
	Title
	

	Category
	(e.g. Law)
	
	Category
	(e.g. Law)

	Number of Words
	
	
	Number of Words
	


Interpreting Experience (If more than one entry, you can add additional rows to the table)
	Total Time of Interpreting Experience
	Time Period (e.g. 1999-2010)
	Total Time (through 2010)

	
	
	
	Years
	
	Months


Samples of Significant Interpreting Work
	Date
	
	
	Date
	

	Source Language
	
	
	Source Language
	

	Target Language
	
	
	Target Language
	

	Employer
	
	
	Employer
	

	Title
	
	
	Title
	

	Category
	(e.g. Law)
	
	Category
	(e.g. Law)

	Number of Hours
	
	
	Number of Hours
	


	Date
	
	
	Date
	

	Source Language
	
	
	Source Language
	

	Target Language
	
	
	Target Language
	

	Employer
	
	
	Employer
	

	Title
	
	
	Title
	

	Category
	(e.g. Law)
	
	Category
	(e.g. Law)

	Number of Hours
	
	
	Number of Hours
	


Experience in Other Areas (If more than one entry, you can add additional rows to the table)

	Time Period (A.D.)
	Job Title/Salary
	Employer/Based Country

	1999-2010
	
	

	Duties, Responsibilities and other details:

	

	

	


	Time Period (A.D.)
	Job Title/Salary
	Employer/Based Country

	1999-2010
	
	

	Duties, Responsibilities and other details:

	

	

	


	Time Period (A.D.)
	Job Title/Salary
	Employer/ Based Country

	1999-2010
	
	

	Duties, Responsibilities and other details:

	

	

	


Experience in Social Responsibilities and Other Activities (If more than one entry, you can add additional rows to the table)

	Time Period (A.D.)
	Job Title
	Name of Organization/ Based Country

	1999-2010
	
	

	Duties, Responsibilities and other details:

	

	

	


	Time Period (A.D.)
	Job Title
	Name of Organization/ Based Country

	1999-2010
	
	

	Duties, Responsibilities and other details:

	

	

	


	Time Period (A.D.)
	Job Title
	Name of Organization/ Based Country

	1999-2010
	
	

	Duties, Responsibilities and other details:

	

	

	


Typewriting and Computer Typing (Place a ( in the box that most closely matches your ability)
	Typing  (Words Per Minute)
	Touch Typist (Y/N)

	English
	(Specify a number here)
	WPM
	

	Other (specify)
	(Specify a number here)
	WPM
	

	
	
	
	

	
	
	
	


	Computer Programs
	Excellent
	Good
	Fair

	Microsoft Word 
	
	
	

	Microsoft Excel 
	
	
	

	Trados
	
	
	

	SDLX 
	
	
	

	Wordfast
	
	
	

	Other (specify)
	
	
	

	
	
	
	


Training (Please specify your past training) 

	Date/Time
	Name of Training Course
	Training Agency/ Based Country

	
	
	

	Benefits from Training and Additional Details:

	

	


	Date/Time
	Name of Training Course
	Training Agency/ Based Country

	
	
	

	Benefits from Training and Additional Details:

	

	


Awards and Honors 
	Time Period (A.D.)
	Award Presenter/ Based Country
	Name of Prize

	1999-2010
	
	

	Additional Details:

	

	


	Time Period (A.D.)
	Award Presenter/ Based Country
	Name of Prize

	1999-2010
	
	

	Additional Details:

	

	


	Time Period (A.D.)
	Award Presenter/ Based Country
	Name of Prize

	1999-2010
	
	

	Additional Details:

	

	


Additional Questions
	Question
	Answer

	1. Are you able to travel abroad to work?
	

	2. Are you thorough in your work?
	

	3. Are you punctual?
	


Expected Income (Please specify price per word or per hour or per page or other unit in USD, Euros, or Thai Baht)
	Language
	Document Translation
(USD per word)
	Interpreting

(USD per hour)
	Editing
(USD per word)
	Video Translation
(USD per hour)
	Voice-over
(USD per hour)
	Creating Subtitles

(USD per hour)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Language
	Document Typing

(USD per word)
	Proofreading
(USD per word)
	Language Instruction
(USD per hour)
	Moderator/ MC

(USD per hour)
	Transcription

(USD per hour)
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Expected Salary (In the event that you are contacted to become an active employee at a branch in your country) 
	Position
	Expected Salary

	Manager 
	

	Coordinator 
	


Advice for opening a Translator & Interpreter branch in your country (Translation and interpreting in all languages)
	

	

	


Existing Office Equipment

	Equipment
	Yes
	No

	Scanner
	
	

	Fax Machine
	
	

	Copier
	
	

	Computer
	
	

	Laptop
	
	


References 
	

	

	


Personal Information
	Name-Surname:
	

	Current Address:  
	

	Other Addresses: 
	

	Phone Number(s):
	

	E-mail:
	

	Skype: 
	

	MSN: 
	

	PayPal Account:  
	

	Your Bank Details: 
	

	Moneybookers Account: 
	


How to fill out the application and other details:
Applicants must fill out this application form following these exact instructions. Otherwise, your application will not be considered.
1. English application forms must be filled out completely in English. 
2. Application forms should be filled out as completely as possible.
3. Applications that do not include a picture of the applicant will not be considered. Professional pictures are acceptable but not required. The most important thing is that the picture shows you cheerful and smiling and is a picture that makes you look your best. If an applicant is unable to include a picture of him or herself in the online application form, they can send it as a JPG file in an attachment to an email.
4. This application form is an initial measure of the quality of work of the applicant. If the application is filled out haphazardly or sloppily or demonstrates carelessness, you may not be considered for a position.
5. If the information in some boxes requires more space than is provided in the table, you can increase the size of the table by moving the cursor to the end of the table and pressing Enter.

6. Applicants who pass the examination and are approved as qualified to work for the company must update their Translator & Interpreter Profile every 4 months and send it to the company.

7. Applicants who experience problems in using Microsoft Office programs, especially Microsoft Word and Microsoft Excel, are often not considered. You should take an instructional course from any institution or study more on your own in order to become proficient.

8. In the future, if the applicant moves to another country, they should inform the company of how to contact them by sending an email that includes a telephone number and address. If there is work that is related to your abilities, we will still be able to contact you. Even if you reside outside of Thailand or your country, we can transfer payment to you online all around the world. 

9. Please use only 12-Angsana New font or 9-Times New Roman when filling out the English form for both letters and numbers.

10. When you have completed entering your information in English, translate the contents of your application into your native language and submit both applications together.  

11. Create a filename with the following properties: T&I Profile – (Language Pair: Second Language – Native Language) – Name and first letter of surname followed by a period. For example: T&I Profile – (English – Japanese) – Yokochi T.

Other Important Information

1. We reserve the right to take up to 2 months to consider your qualifications, after which time we will notify you of our decision. During the 2-month interim, you may be contacted by us periodically.

2. In the event that you pass the first level of qualification, we will contact you to send you the contract and agreement documentation.

3. After the process of signing the contract is complete, we will begin sending you work periodically.

Introduction to Global Translation Team Co., Ltd.

Our company has been in operation for over 7 years. Our headquarters are located in Thailand (population of approximately 70 million people). With the intention to connect and unify this world, we are making every effort to provide translation and interpreting services in every language as soon as possible. We invite you to join our high-quality team and work with us under the slogan "Only The Best Translation".









Applicants that do not attach a photograph may not be considered




















